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	Application for Employment                    





TO BE COMPLETED BY ALL APPLICANTS (Please use black ink or type)
	Position applied for:


	Ref No:


	

	Legal name:


	

	Preferred name:


	
	

	Address:
Postcode:


	
	

	Landline Telephone Number:
	Work:

	
	

	Mobile Number:
	E-mail:

	
	

	Immigration Status if not EEA National:


	National Insurance Number:


EDUCATION & TRAINING

	Name of Institution:
	Dates:
	Title/Subject, Grades/Class:

	
	
	

	
	
	

	
	
	


DETAILS OF PRESENT EMPLOYMENT (If applicable)
	Present Employer:

	Date employed:
	Position:


	Current Basic Salary: 
	Additional if applicable:


	Period of Notice:


	


DETAILS OF PREVIOUS EMPLOYMENT (Please list in chronological order)
	Name, address / email / telephone number of employer:
	Date(s) employed:
	Position(s) held and outline of duties and responsibilities:
	Reason for Leaving:

	
	
	
	


REFEREES
Please give details of two people who have consented to act as referees on your behalf, one of whom should be your present or most recent employer.  References from previous employers should cover the last two years.  
N.B. No appointment will be confirmed until satisfactory references have been received.

	Name, address, tel. no. & email of two referees indicating relationship:
	May referee be approached without consulting you  Yes / No

	Tel. No.                                    E-mail:
	

	Tel. No.                                     E-mail:
	


	OTHER PERSONAL DETAILS



	Do you consider yourself to have a disability? Yes/No






If yes, please give details:


	Please tell us if there are any adjustments we can make to assist you in your application or with our recruitment process:


	Are you related to any member of staff in the department to which you are applying? Yes/No

If yes, please give details.



	Do you have a clean driving licence?  Yes/No




Certain posts are exempt from the Rehabilitation of Offenders Act 1974. Applicants for such posts are required to declare all criminal convictions, spent or unspent. This includes any posts where the post holder is likely to have access to children, sick or disabled people (e.g. any posts based on hospital premises) and posts where there is the potential for fraud (e.g. purchasing officers, chartered or certified accountants).  This list is not, however, exhaustive and for posts which fall under the exemption, this will be indicated in the further particulars for the post.  Applicants for such posts must complete the following information.

	Have you any criminal convictions (spent, unspent or pending)? Yes/No
If yes, please give details.




ADDITIONAL STATEMENT IN SUPPORT OF APPLICATION

	Candidates are asked to provide information separately on the following, this information should be provided in the form of a statement and should include:
(1) Any relevant experience
(2) Duties in present post
(3) Any other relevant information to support the application with clear reference to criteria set out in the Person Specification.




DECLARATION

	I confirm that the information given above and in any enclosures is correct and understand that any false statement could result in the appointment being declared invalid.

Signature:

Date:



PAGE  
Page | 3

[image: image1][image: image2.png]Aup

P Cy

o

2 North Western Universities
& Purchasing Consortium



